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MOPALOK
becnnaTHOro nosib3oBaHMA 0bpasoBaTe/IbHbIMU, METOANYECKUMN U
Hay4HbIMM yCalyramm opraHusauum paboTHUKamu

1. O6ume NoNoXKeHUA

11 HacTtodwwe TlonoXeHne  onpedenser  MOpAA0OK  MOMb30BaHMA
negarormyeckumy  paboTHUKamu  obpasoBaTeflbHbIMW,  METOAUYECKMMU U
HayuHbIMu ycnyramm B MKOY «3pnenuHckas COLU nm.Anawesa M.[.» (ganee
«Obpa3oBaTesibHOe YUpexaeHue»).

1.2 HacTtosuwee [lonoxeHne paspabotaHO Ha OCHOBaHuW. DeaepasibHOro
3aKoHa oT 29.12.2012 Ne 273-®3 «O6 obpasoBaHuMn B Poccuinickoin ®epgepaumms»
[MyHKT 8 u. 3 CT. 47.

1.3 [ocTyn nefgarornyecknx paboTHMKOB K BblLLENEPEUNCIEHHbIM YCyram
OCYLLLECTBNAETCA B LENAX KAaYeCTBEHHOI0 OCYLLECTBEHUA UMW Meaarornyeckon,
MeTOANYECKOW, Hay4YHOW WK UccnefoBaTeNbCKOM AesTeNlbHOCTH.

1.4 B COOTBETCTBMW C NOANMYHKTOM 8 nyHKTa 3 CT.47 defepasbHOro 3aKoHa
oT 29.12.2012 Ne 273-®3 «O6 o6pasoBaHuM B Poccuiickoin Peaepaunm»
nefarormyeckme paboTHUKM  MMeOT MpaBO Ha 6GecnsiaTHoe  MoyyeHue
obpa3oBaTe/ibHbIX, METOANYECKMX M HAYUHbIX YCNYr OKa3blBaeMblX B LUKO/ME B
nopsfKe, yCTaHOB/IEHHOM HACTOALLMM MOMOXKEHNEM.

1.5 Hactoquwee [MonoxeHue posogutca pykosoautenem OY p[o CBefeHUS
nefarornyecknx paboTHMKOB NpuW NpuemMe NX Ha paboTy.

2. Llenn n 3agayn MNopsgka 6ecniaTHOro nosib3oBaHUs obpasoBaTe/lbHbIMU,
METOANYECKMMMN N HAYUYHbIMW YCNyraMmn opraHusaymm paboTHMKamu

2.1 MopsgokK Mo/ib30BaHUA rnefarornyeckumm paboTHMKaMK
obpas3oBaTtesibHbIMU, METOAMYECKUMU U HayUHbIMU YyC/yramMyv WUMeeT Lefbto
obecneyeHuns peannsaunm obpa3oBaTesibHbIX NPOrpaMm

2.2 [Ansi QOCTWKEeHWs NOCTaB/IEHHON LieNn peLlatoTes cneaytoLive 3afaun:

- onpegenser MNOPSAOK NONb30BaHUA NefarornyecKUmMn paboTHUKamu
obpasoBate/ibHbIMU yC/lyraMn, MeTOAMYECKUMU YCNyraMmu, HayYHbIMU
ycnyramu.

3. MopsiaoK Nosb3oBaHWs NnefarorM4yecKUMm paboTHMKaMum
o6paszoBaTeNlbHbIMU yCyramu

3.1 Meparornuyeckne  paboOTHUKM  UMEKOT MNpPaBO  Ha  MONYyYeHue
obpasoBaTte/ibHbIX YCAYyr MO0 NporpaMmam  MOBbIWEHUA  KBanngukalmu,
MPO(eCCUOHANIbHOW  MEePenoAroToBKM N0 MPOpUA0  NPOeCcCUOHabHOM
LEeATeNIbHOCTU He pexxe YeM OfMH pa3 B Tpu roga.

3.2 lMeparornyeckne paboTHUKM, NPU YCNOBUWN MOSOXUTENIbHOTO pPeLleHuns
anpekTopa MKOY «3pnennHckaa COLU nm.Anawesa M.[.» 1 B cnyyae Hannuus
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quHaHCOBbIX CpeacTs, MMEKDT MNPaBO Ha becnnaTHoe 06y'-IEHl/Ie no
AONOSTHUTENIbHbIM O6LLI,€O6pa3OBaTefIbeIM nporpaMmmam.

4. MopsAJoK Mo/b30BaHNS NefarornyeckumMm paboTHUKamMm MeETOANYECKUMU
ycnyramu

4.1 Meparornyeckre paboTHMKN MMEKOT NpPaBo Ha 6ecniaTHOe MoJsib30BaHue
cnefyroLnmMmn MeTOANYECKUMI YCyTraMu:

- MCMo/Sib30BaHNe METOANYECKNX pa3paboTok, nmetolmxcs B OY;

- METOAMNYECKNIA aHanm3 pe3yibTaTUBHOCTM 06pa3oBaTe/ibHOM
AEeATeNbHOCTM MO AaHHbIM  Pa3fIUYHbIX  W3MEPEHUI  KayecTBa
obpa3oBaHus;

- nomouwb B pa3paboTke y4eOGHO-METOANYECKOW N MHON OAOKYMEHTaUUM,
Heo6X0ANUMOW ANs OCYLLECTBNEHUS NPOECCUOHANBHON AeATENbHOCTY;

- MOMOWb B OCBOEHMM M pa3paboTke WMHHOBAUMOHHbLIX MporpamMmm K
TEXHOMNOINIA;

- y4yacTme B KOHepeHUmMsxX, NPobaeMHbIX 1 TeEMaTUYECKMX CEMUHapax,
MeTOANYECKMX 00beANHEHNAX, TBOPYECKUX TabopaTopmsx, rpynnoBbIX
M WUHOMBMAYANbHbIX  KOHCYNbTaUMAX, MNeAarormyeckmx UTEeHusX,
MacTep-Knaccax, MeTOAMYECKMX  BbICTaBKax, Apyrux  gopmax
MeTOANYEeCKOIN paboThbl;

- nony4eHue MeTOANYECKOWA MoMoLL M B OCYLLECTB/IEHUN
3KCMEePMMEHTaNbHON N MHHOBALIMOHHOWN AeATeNbHOCTH.

4.2 LLkKona obcnyXmBaeT Nob30BaTeNeil:

- Ha aboHeMeHTe (Bblgaya KHUT Ha AOM);

- B YuTanbHOM 3ane (paboTa C NEPUOAMYECKUMU  U3JAHUAMMU,
CNpaBOYHOM NUTEepPaTypor, peaKMMm N3gaHusmMmn);

- B TMOMELLeHNAX, NpeaHasHaYeHHbIX Ans paboTbl C TEXHUYECKUMW
cpeactBamu  (KOMNaKT-gMcKamu,  BWAeO- WM ayfuoKacceTamu,
cpeacTBamum NHTepHeTA)

5. nOpﬂ,ﬂ,OK MoJ/ib30BaHNA negarorn4eCKMMm
paﬁoTHI/IKaMI/I Hay4YHbIMW YCNyramMmm

5.1 lMeparorvyeckre paboTHUKU MMEIKOT MPaBO Ha MoJlyyeHWe 6GecniaTHbIX
Hay4HbIX YCNYT U KOHCY/bTal Wi No Bonpocam:
- TMOArOTOBKM [OKYMEHTOB A/ Yy4yacTusa B pas3INYHbIX KOHKypcax,
oopmneHua rpaHToB MunHobpHayku P® 1 np.
- BbIMOJIHEHWSA HAYYHbIX UCCNeA0BaHUI U pa3paboToK.
5.2 Meparornyeckne paboTHUKM UMEKOT MPaBO Ha Ny6AnKauu HayuHbIX U
MHbIX MaTepuanoB B COOPHMKaxX MaTepuanoB Hay4YHbIX UM WHbIX KOH(epeHLuit
(cemunHapoB).



6. MpaBa 1 0683aHHOCTX MOJIb30BaTENEN U LLKO/bI

6.1 Monb3oBaTenn 00653aHbl;

6epeXKHO OTHOCUTLCA K NPOM3BEAEHNSM MeyaT U ApYrUM HOCUTENSM
MH(opMaLUK, NONYYEHHbIM M3 (hOHAA LIKONbI;

Nonb30BaThbCs (POHAOM UMTANbHOrO 3ana, HOHAAMU KOMMAKT-AUCKOB,
BUAEO- 1 ayAMOKaCCeTaMmn TONbKO B MOMELLEHNSX LLIKOSbI;

NP  MNONYYEeHUW TPOM3BEEHUIA MeyaT U WHbIX [JOKYMEHTOB
Nonb3oBaTeNlb [OMKEH Y6eAMTbCS B OTCYTCTBMM AedeKTOB, MNpw
06Hapy)XeHUW  MOCneaHWX -  WHGOPMMPOBaTb  PabBOTHMKA,
OTBETCTBEHHOIO 3a Bblgauy NCTOYHMKA NHopMaLMi:
OTBETCTBEHHOCTb 3a O6GHapy>XeHHble  [edeKTbl B  CaBaeMbIX
[OKYMEHTaxX Hec&T nocnefHuin NoNb3oBaTenb;

BO3BpaLLaTb AOKYMEHTbI B YCTaHOB/IEHHbIE CPOKM;

Monb30BaTeNN, OTBETCTBEHHble 3a YTpaTy WM MNopyy [OKYMEHTOB
(MaTepuanoB), 06513aHbl 3aMEHUTb UX PABHOLLEHHBIMU;

Mo WCTEYeHUWM cpoKa paboTbl B LUKOME MOMb30BaTeNy 06s3aHbI
BEPHYTb BCE MCTOYHUKM MHADOPMALMKW, HAXOASLLMECS Y HUX Ha pyKaX.

6.2 LLIKona uMeeT npa.o:

onpeaensaTb U MNPUMEHSTb  pasMepbl  KOMMeHcauun 3a  yuiepo,
MPWYMHEHHDIV NONb30BATENEM;

yCTaHaBMMBaTb  LUTPaHble CaHKUMK 3a MNPEBbILIEHNE CPOKOB
NONb30BaHWS JOKYMEHTaMK;

NuWwaTb npaBa MOMb30BaHMS  pecypcamy Ha  CPOK,  PaBHblif
3a[J0/HKEHHOCTMW;

yCTaHaB/MBaTb PEXWUM pPaboTbl MO COrNacoBaHWIO C AVPEKTOPOM
LLKO/bI.

6.3 LLKona ob6si3aHa:

MH(OPMUPOBaTb NONb30BaTeNeidi O BO3MOXHOCTU  MCNONb30BaHMS
PECYPCOB;

obecneymBaTb MOMb30BATENIM BO3MOXHOCTb MO0/1b30BaTbCA  BCEMM
MH(OPMaLMOHHLIMUK pecypcamu;

(hopmupoBaTb  (OHAbI B  COOTBETCTBMM C 06pa3oBaTe/lbHbIMU
nporpammamMy LWKOAbl, WHTepecaMu, MNOTPeGHOCTSAMM K 3anpocamm
BCeX KaTeropwuii nonb3oBaTenein;

3HaKOMUTb nosnb3oBaTesnein C OCHOBamu onbnnoTeyHo-
MH(OPMaLMOHHON KyNbTYpbl;

co3faBaTb M NOAAEPXMBaTb KOM(OPTHbIE YCI0BUSA 06CNY)XUBAHNS;
obecneumBaTb  pauuoOHa/IbHOE,  COOTBETCTBYIHOLLEE  CAHMTApHO-
FMrMEHNYECKNUM TPebOoBaHMAM pasMeLLeHe W XpaHeHWe HOCcUTenein
NH(opMaLmnu;

obecneumBaTb KOH(PUAEHLMANBHOCTL [aHHbIX O MO/b30BaTeNAX, WX
ynTaTe/IbCKUX 3anpocax.



7. NMopafoK nonb3oBaHUA pecypcamMmu

7.1 TMopsgok nonb3oBaHWs 6MO6NIMOTEKON (aBOHEMEHTOM W YUTa/IbHbIM

3a/10M):

3anncb ydawmxcs B 6OMO6MAMOTEKY MPOBOAUTCA Ha abOHEMEHTe Mo
CMUCKY Kfiacca B MHAMBUAYaNbHOM MOPSALKe; nefaroros, COTPYLHUKOB
LLKO/IbI

JOKYMEHTOM, MOATBEPXAAKOWMM MNpaBo Mo/b30BaHMUA OUBINOTEKON,
SABNIAETCA YNTATENbCKNIA POPMYNAP;

ynTaTenbCkui - opmynsap - uMKeupyet  akT M gaTy  BblAauu
Monb30BaTeNt0 [OKYMEHTOB M3 (hoHAa OMGMMOTEKM; MOMb3oBaTeNn B
4ynTaTENIbCKOM (POPMYNSPe He pacnumcbiBaroTCS;

Monb30BaTe/lb UMEET NMpaBo Nosy4vaTb Ha oM He 6osnee 5 nsgaHunin (6e3
y4ebHUKOB);

CPOKM M0/b30BaHNSA OKYMEHTaMM:

Yy4eOHMKN, yYebHble N METOAMYECKME NOCOOUSA - YUeBHbIN rof;
XY[0XKeCTBEHHAA, HayUYHO-MONyAApHas, NnosHasarteibHasa Mrepartypa -
20 fgHen;

nepnuognyeckne n3LaHus, n3gaHnsa noBbILLEHHOro cnpoca - 5-10 aHen;
peaKue U LeHHble N34aHns Ha AOM He BblAaloTCs;

NMoNb30BaTeNN MOTYT NPOAJ/INTL CPOK NOMb30BaHNS JOKYMEHTaMU, ecnu
Ha HUX OTCYTCTBYET CNPOC CO CTOPOHbI APYruX Mnosib30BaTesen;
[LOKYMEeHTbI, npefHasHayeHHble 415 paboTbl B YNTA/IbHOM 3asie, Ha JOM
He BblJaoTCs;

3HUMKOMNeAMKN, CNpaBOoYHbIe, PeAKMe N LieHHble JOKYMEHTbI BblAatoTCA
TO/IbKO A1 paboTbl B YNTA/IbHOM 3a1€;

KO/IMYeCTBO [OKYMEHTOB, C KOTOpbIM paboTaeT Monb30BaTelb B
4ynTa/IbHOM 3asie, He OrpaHNUYNBaETCS;

7.2 TlopsAAoK Bblgavy y4e6HUKOB U yUYeBHbIX NOCO6UIA:

y4yeOHMKN BbIAAOTCA B Hayase y4ebHOro roga Ha Kiacc rnog nognuch
KM1aCCHOr0 pPYKOBOAWUTENS; (DAaKT Bblgayun (UKCUPYETCA B XKypHane
y4yéTa Bblfaun y4ebHNKOB;

ydyauimecs nonyyarT Y4YeOHWKM Yy KNacCHOro PYKOBOAWUTENS NOA,
pocnucb. B mncknounTesibHbIX ciyyasax yvawmnecs (LO/HKHUKW, BHOBb
MocTynatoLLme 1 np.) NoAy4varT yYebHUKN Yy BUbnnoTekaps;

B KOHUE Y4ebHOro roga yuvalinecs charoT BCe YYeOHMKU KNacCHOMY
PYKOBOAUTENIO;

yyauimecs BbIMYCKHbIX K/1ACCOB JIMYHO CLAKT Y4YeOHUKM paboTHUKY
6n61MoTeKkn 1 0653aHbl NOTHOCTbLIO paccumMTaTbCa ¢ BUOINOTEKONA;
yyebHble nocobusa, npefHasHauyeHHble 418 paboTbl Ha ypokax,
BbIJAKOTCA B KabWHETbI MOA4 /IMYHYHO OTBETCTBEHHOCTb 3aBefyHoLUX
KabMHeTamn Ha BeCb Y4eOHbI rof.



7.3 Mopsagok paboTbl B KOMMbIOTEPHOM K/iacce:

paboTa B KOMMbIOTEPHOM K/acCce Y4YaCTHMKOB 06pa30BaTe/isHOro
npouecca npou3BOAMTCA NO rpagukKy M B NPUCYTCTBUN  YUUTENS
(banee - OTBETCTBEHHbIN);

paspellaetca pabota 3a OAHWM MEPCOHa/IbHbIM KOMMbIOTEPOM He
bosiee BYX YeN0BEK OAHOBPEMEHHO;

Mosib30BaTe/lb MOXeT 3aHATb paboyee MECTO TONbKO C paspeLLeHus
OTBETCTBEHHOTO;

Nnonb3oBaTe/lb MMEET npaBo pabotatb CO CBOWM  3/1EKTPOHHBIM
HOCUTENEM nocne ero npeaBapuUTENbHOIO TECTUPOBaHMUA
OTBETCTBEHHbIM,

3anpeLlaeTcs NCcrnonb30BaThb C3-KOM, NPUHECEHHbIE
Nnonb30BaTeNnamu;

Mo BCeM BOMpocam noucka WHQopmaumm B ceTn VIHTepHeT
nonb3oBaTe/lb LO/HKEH 06paTUTLCA K OTBETCTBEHHOMY; 3arpeLyaeTcs
obpatleHve K pecypcam VIHTepHeTa, npenosiaratoLmmM onnarty;
BK/IIOUEHMe U1 BbIK/KOYEHNEe KoMMbloTepa, Tenesusopa n 3IYO-
npourpoiBatensd, M®Y un gpyroro o060pyfoBaHUA MPOU3BOAMTCS
TO/IbKO OTBETCTBEHHbIM COTPYAHUKOM LUKO/bI;

3anpeLaeTca ocTaBnATbL 6e3 NpMcmMoTpa OTBETCTBEHHOrO COTPYAHMKA
paboTaroLLme KOMMNbIOTEPLI, TeNeBusop, Y O-nponurpoiBaTess;
3anpellaeTcs  BCKpbIBaTb  6/10KM  MUTaHWA  KOMMbIOTEpA U
nepudgepuniiHble YCTPOCTBa, Kopnyca MoHUTOpa, MY,

3anpellaeTcqd  Kakoe-nmbo  BMeLWaTensCTtBO B YCTaHOBNEHHOE
nporpaMMHOe obecrneyeHne, BKIOYas N3MEHEHWE ero HaCTPOMKY;
Monb30BaTeN 0653aHbl He fOMyCKaTb NonagaHna BHYTPb KOMMbOTEpa
U nepugepnun MNOCTOPOHHUX MNPELAMETOB, XXUAKOCTEW W  CbIMy4Yux
MaTepuanos;

MPOAO/HKUTENBHOCTL  HENpPepbIBHOW  paboTbl  Nonb3oBaTesied  3a
KOMMbIOTEPOM  perfiameHTupyeTca TpeboBaHuamu  CaHlluH, 006
OKOHYaHuM paboTbl HEO6XOANMO COOOLMNTL OTBETCTBEHHOMY;
3anpeLLaeTcs BbIHOCUTb BUAEO - U ayANOKACCETbI, KOMMNAKT - AMUCKW 3@
npesenbl y4ebHOro 3aBefeHns;

KOMnunpoBaHue, CKaHMpoBaHwue, pacneyaTKa mMaTepuanos
OCYyLLeCTBNAeTCA TO/MIbKO MO paspewweHnto 1 B MPUCYTCTBUK
OTBETCTBEHHOro. Bce BoMpochkl, BO3HMKalOLWMe B npoLecce paboTbl y
Nnonb3oBaTens, pewlatTcsa C OTBETCTBEHHbLIM COTPYLHUKOM;
MCMOMNb30BaHME MHMOPMALMOHHLIX MaTepuanos 13 (poHAA LUKOMbI B
yuyebHbIX  KabuHeTax  OCYLLECTBASETCA MO  NpeaBapuTe/bHOMN
LOr0BOPEHHOCTU C OTBETCTBEHHbIM;

rpynnoBble 3aHATUA C y4yawMMucsa NpoBoAATCA MO NpeABapuTesibHO
COCTaB/IEHHOMY TpafuKy.



